
OFFICE OF THE SECRETARY OF STATE 

RECORDS MANAGEMENT DIVISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE M P A R ~ H I O F  *RCHIVESAND 

FOR AGENCY USE 
PpllotlMl Cats 

pplicatim Numbar 
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1. AgencyAWnr, FOb RECORDS WANAGEMEHI USE 
Department of Education AppliMlm Numbw 

87-27 Division of Curricul um Services 
Governor's Honors Program 
1954 Twin Towers East 
Atlanta. GA. 30334 TAN 21 19@7 I FEE 4 19871 

mts R W ~ M ~  mte CanPleted 

. Dates of Series 
arl iea Latest 

1964 I to Date 

The Governor's Honors Program Unit provides a flexible education program to meet the needs 
of many of Georgia's gifted and talented students through a summer program total learning 
experiecce on one or more of our college campuses. 
gifted tenth and eleventh grade students enrolled in Georgia's public and private secondary 
schools challenging and enriching educational opportunities not usually available i n  their 
regular school experience. The program is designed to assist students in recognizing their 
potential and empower them as life-long independent learners. 

The program is designed to provide 

5. Record5 Swim T i  (followed by tide us& in office; if different) 

Governor's Honors Program School System Files relating to Process 
Selection 

. R d  Series W i t i o n  Th is  file contains the following documents (include form numbersand tides, if any): 
Attach samples of the file. 

Documntsrelatingto: Receiving and reviewing Program Nomination Check Lists and School 
Authorization Forms from individual school systems. 

Indudedare: School Authorization Forms and Governor's Honors Program Nomination 
Check Lists 

Fileisairanged: chronologically by *school year, thereunder alphabetically by school system 

I. Monthly R ~ H ~ M  Rat. How often are records referred to which are: 
One to six months old 2 ; Sewn to twelve months old ; Thirteen to twenty.four mnths old ; 

twenty-five months and older O ?  
I. Annual Rate of Accumulation of Records 

Lener-size drawers 1/2; Legal-sin drawers ;!$helves ; 0th (sleeirvl 

1-50-71; R.r .76  IOrrI 



~~ 

a. I s  th is  the official cow of the series? 

b. Does the series contain confidential information requiring rcarrity handling? If  yes. cite bw OT regulation. 

- 
If  not. where i s  it? X 

.. 
I x 1 c. Is thisa vital record? 
I X 1 d. Does th is  series have historical 01 long term research value? 

file make it n e w  to keep the entire file fork long period, could these 

contained in th is  series ever analyzed and/or rdcorded in a summarized report? 

I x I i. ~ s t h  isseriesloramaicw-ed? . f  
I x I i. DP~? . 

11. Retention Requirements The following requires the series to be kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administrative msd 3 years. 
c. Federal law years. f. Federal retention instructions years. 

Attach cow or ex& of laws or regulations. Explain administrative need. 
e. Th is  se r ies  i s  mainta ined t o  p rov ide  c o n t i n u i t y  i n  admin is te r ing  the  Governor's 

Honors Program. 

I2 ApproLcd Disposition lnmuctions This agency recommends that the file series be cut off at  the end of each: 
0 Calendar Year; 0 Fiscal Year; Ib Other *School Yea r then, 

(*August 1 - J u l y  31) rnc Hold in the current files area monthk) 1 yeark); then 
0 Transfer to local holding area; hold yeark); then 

Transfer to State Records Center; hold 2 year(sl;then 
Destroy. 
Transfer to State Archives for permanent retention. 
Other ISpecifyl 

These instructions apply to al l  p io r  and future accumulations of the series. 

J Date 
Secommendations in para- 
r a p h  12 are approved. 
'If disapprvwd. amd, lener 
,f exp1atwtim.l 



CONFERENCE NOTE 

Vickia Oakes; RHO; Education 

Pete Schinkel, RGS &?f 

RE: "Administrative Subject 

. 2/15/90 I 

Phone Call 
. . 

File." Governor's llonors Progr:tn 

NAME CIIANGE: Division of Curriculm Services is now Divisioll of 
General Instruction; Governor*s Honors Program i s  nou 
Gifted Education Program. 

RELATEIt APPLICATION: Gifted Education Program. Dlv. or  General 
Instruction Robert C. Byrd [Federally funded] Scholarship. 
"List of Recepients.," 

Ten, $1500 scholarsci~ips can be awarded in  each of the 
states ten congressional districts; Feds provitlt? 1 . h ~  aoiicy. 
Education awards the scholarshlp. and Georgia Student 
Finance and Investment Conmiss.ions handles thc mntiey. 

Education is proposing infinite (yermaneot) retelltioil of the 
list of recepients; Archivcs recommended I-nfinitt: rctcntlon 
f o r  list of Governor's Ilonor.s Program Pnrticlpnnts 0 8 7 - 4 3 ) .  
and planning to develop new schedule application. 

RGS Recommended that 1 8 7 - 4 3  be amended to Include aJ 1 
l i o n o r s / s c h o l a r / s c h o l a r s l t i p  recepient/pnrticipant J i s l s  kept 
b y  Gifted Education Program. and recommended infinlte 
retention. MS. Oakes accepted the recommendatlog. . 

~ 

- 
cc: Case file 

7 Schedule t 8 7 - 4 3  case file 
Agency file 
RG reading file 
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